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TRAVEL/TRAINING ADVANCE REQUEST
	Cheque Payable to:
	

	

	Reason for Request:
	

	

	Location:
	
	Dates of Travel:
	

	

	

	Meals:
	
	Breakfast
	@ $21.00 =
	
	

	

	
	
	Lunch
	@ $22.00 =
	
	

	

	
	
	Dinner
	@ $54.00 =
	
	

	

	

	Mileage:
	
	Kms
	@ $0.68 =
	
	

	

	Course Registration and/or Fees                       ___________

	(copy of invoice or official confirmation of fee must be attached) 

	
	Total =
	
	

	

	
	Advance: 75% of Total:
	

	

	

	

	Requested by:
	
	Account Code:
	0-00-75507

	

	Approved by:
	
	Date:
	

	
	(Superintendent/Secretary Treasurer)

	

	☺Advances will be issued to cover 75% of immediate out-of-pocket expenses.

	

	☺Six (6) working days is required to prepare and issue an advance cheque,  

    providing this form is properly completed.

	

	☺Please complete and submit the regular “Travel Expense Claim Voucher” with 

    appropriate receipts promptly after your return.

	
	
	
	
	
	


SCHOOL DISTRICT NO. 87 


P.O. BOX 190


DEASE LAKE, B.C.  V0C 1L0


Tel. (250) 771-4440


Fax (250) 771-4441










