Payroll Direct Deposit Instructions
In accordance with school district policies and/or union contracts, I ,______________________ hereby direct that my net pay be deposited as follows (ONLY 2 accounts - they have to be to the same bank and transit no.):

	Bank
	Fixed
Amount
	Percentage
	Transit No.
	Account No.

	
	
	
	
	

	
	
	
	
	


These instructions will remain in effect until I submit a change in writing.
___________________________         ___/___/_____
Signature                                           Date

Please attach a photocopy of a cheque for each account so that we may verify the bank and account information. If you do not have cheque, a copy of your bank statement or a letter from your bank will be satisfactory.

To change these instructions you should complete and submit a new form.
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